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Chartered Internshi <-6gff1

Agreement
Part A

This Chanered tntemsbip Agreement is made on .-.'..-. ....(Dale)..... .... .." between "" " "" - "" (Name'of

called the Principal) and ......... ... ...... ,....(Name of chartered lntem)" " " " of

........................(Address)........................ ... ... ....... (here afler called the Chartered lntem)' The particulan of tbis deed are as

follows

2

ln consideration of the covenants by the chartered Intem hereafter contained, lhe Principal agrees to take the

Chaiered Intem for a term of............--',Year"....................Month and '--.*...... . """ Days-

The chafte.ed lnlem ofhis owrr will binds himselfas a Chartered lntem to the Princip'al to serve under him fo' atrd

dudng and upto the completion of term mentioned above elfective from."'

The Chartered lntem covenants with the Principal as follows:

1uj- 
-' il"i n"lrl" .,iU at all times durhg fie iaid term diligently and faithtully serve lhe Prhcipal as his Chartered

lotem in the practice ofprofession ofAccoultancy.

O) rt uitt"lrt. iritt not ot utty time during the said term destroy, cancel' obliterate' spoil' embezzle' spen4 mak€

away with or rake copies of u*ks, p[..s, ptans, documents, monies, stamps or chattels of the Principal' bis

per.'orut repr"."ntatii"s or of his pariner or panners or of any of his clients or employers which shall be
'd"posit"d ii his hunds orwhich shall come to his care, custody or possession or allow any ofthe said good to

be so treated by others ifhe can, by the exercise ofreasonable care, prevent il'
(c) iiru, fr"l"fr" *iif ot ufftimes keep G secrets ofthe Principal and his partner/s and ofhisclieny's and employers

and will not divulge the names and affairs ofsuch client and employer'

(d)Thathe/shewillo'beyandexecut€thelawfulandreasonablecommandsolthePrincipalandwillnotdepat
orabsenthimselffromtheserviceofthePrincipalatanytimeduringthesaidtermwithouthisconseatorthat
oiti, p*n"o ur, ,ritr ar all times during the said rerm cooduct himself with all due diligence honesty ard

propriety.
(e) hrilrr"Lr," ,rirr ar all times well and faithfully serve the principal as a charrered Inrem ought to do in all

things whatsoever.

tO ifruifratf," *iflmake good and fully indemniry the Principal for any loss or damage suffered or sustained by

his misbehavior or improper conduct.

The Principal covenants v/ith the Chartercd tntem as follows:

(a) fhat helsh" will by the best ways and means in his power and to the uEnost of his skiu a knowledge

iosEuctor cause to be instructed the Chanered lntem and afford him such rcrsonable opportunilics and wo*
as may be re{uired to enable him to acquire tie art' scienc€ and knowledBe ofAccounrancy'

(b) ff,ui tiio+,", prof"s.ional practice or thai of his employe(s). occuparion is suitable for rhe purpose ofenabling

him to catq/ out the obligations refcrred to in (a) above'

(c) ihat h" *ill pay a minimum monrhly stipend ar the rates as agreed by both the panies of the a8'e

i;i til 
- 

rr,"ikirr" erincipat shall aie during the said term, his legal representative' parmervemployee shall
' ' grant to ttre chanercd tntem a ceniicate of service in the prescribed Form for the completed pe.iod

of Chartered lntemshiP.
(iD That ifthe Principal sirall cease to practice as an accountant or shall in any way becomc incapable of

continuing the intended employment' he shall make the necessary arrarlSement as fa' as practicable

for the comPletion ofthe temaining term as Chartercd Intem with some other membcr entilled to Eain

Charteredlntemandgrantthechaneredlntem,thecertificateofserviceintheprcscribedformfor
the completed period ofintemship.

These provisions are subject to the Nepal Chan€red Accotultants Regulations' 2004 as may be in force fiom time to
5

Signed by:

Name of Principal:
Memb€rship No.:
Certificate of Practice No:

Address:

Seal:

4.

time.
Siped bY:

Name ofChanered lDtem:
Cootact No.:



Part B

(To beJirled by Princiyl)

Name:......,..

Merubership No...... Certificate of Practice (COP)No

Professional Address:..

Date of rcceiving COP fiom the Instilule-......... ........

(a) Name & Address ofthe firm:.. ......... .. . ....

(b) Membels status (i.e. proprietor/partner): ........

No. ofyears holding COP

I declare lhat the paniculars given above are lrue and correct and I undertake to intimate the council wirhin sixty days of arry

change thal may occlr in the information fumished during the period of tmining of the Cha(ered [nlem'

I further declare that:

L I have fully satisfied myself that the Chartered Intem is cligible to receivc training as such under the Nepal Chartered

Accountanls Intemship Procedues, 2014 and rat:

(a) He/She has comPleted the age of2lyeani;

ibt He/She has passed Chafter; Accountancy Examination from " " """" or is exemptd from

passing il under the Regulations.

2. This Inremship Agreement has b€en executed in rriplicate'

i. t trave fully satisf;d myselfthat the Agreement has been executedconcctly in all respects

a. ijr" 
".py 

irrthe Agee;eni has been rctained by me and the other has been given to the chartercd lntem. 
.

;. i "h"li'; 
paying intemship Allowance to th; Chanercd Intem nor below the rates prescribed under the

Procedures.

6.Ihavethenecessaryvacancytoraintheatbrementionedchaneredlntemandthatrelevantpapersforregistration
have been filed in accordanc€ widr the provisions of ltocedures'

Signature of the Principal Seal

Date

I

2.

3.

4.

5.
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Chartered Intern Assisnment Registration Log Book
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No
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Started
Name of
Principal
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Internship
Terminated
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Completed

Remarks

i I



3i1q* i

I o

.............do hereby certiff that Mr/Ms...... ...................Regis1ration

number...................has served as a Chartered Intem under me in accordance with the Nepal

Chartered Accountants Intemship Procedure,2014 for a period ..............Years . .............. Months
and..................................Days from to and that

his/her progress was satisfactory and that to the best ofmy knowledge he/she bears a good moral

character.

I fudher certifu that, during the above-mentioned period, the Chartered Intem was given leave

for.....................................days.

Signature of Principal Seal

Name of the

Principal:

Membership No.:

COP No.:

Date:

Certificate of Internshin Service



qT{+ v

Letter of Completion of Internship

Mr./Ms

Registration No

year....
of

months and

firmdays under the the

is completed.

This letter of completion of Internship is being issued to you in pursuant to Nepal Chartered

Accountants Intemship Procedures, 201 4'

Executive Director

CC: Principal

r

This is to ceftiry that your Intemship for the period of ...'.". '...'...

Date:

r



rSf* r

the late... .. .... .

best my information that Mr./I\tIs..

ol ..........do hereby certiff that to the

. . ... ..... .served as an Chartered Intem

under the late............ .......of.'..'... ......... ln

accordance with the ........... ...... for a period of.. ' ... .. . . .. vears ...............

.. And that according to the

information supplied to me his progress was satisfactory and he/she bears a good moral

character.

I further certiry that according to the information supplied to me, during the above-mentioned

period, the Chartered Intem was given leave for'. .. . ... .. " ' " " " " " " " "days'

The Chartered lntem was duly registered with the Institute vide Registration No. . . . ' . . .

Name:

r

Date

Report of Non-Comnletion of Internshin

Signature

r



3r{.{ff i
Record of Assignment

Registration No:

Date of Commencement of Internship:

Period: Fronr A.D. To A.D

Record of Assignments Remarks

Signature of Principal/Supervising Chartered Accountant: Seal:

Name of the Principal/Supervising Chartered Accountant:

Membership No:

f

Certificate of Practice No:

Name of Chartered Intem:



q$$ e

Name of the Chartered Intenr....

Registration No.:

Period : From .... .A.D. to .A.D.

General Comments/Remarks (Information on levels of Progression):

I hereby certifu that the aforesaid information is based on Intemship Records

maintained in the office.

Signature: Seal:

Name of Principal:

Membership No.:

Cerlificate of Practice No

r

S.N. Sector Time Spent in davs
1 Financial Management and Accounting
2 Auditing (including Intemal Audit)
3 Taxation
1 Manasement
5 Information Technology
6 Other Areas, if any, speciff
7 Secondment Exchange, if any
8 Industrial Training, if any

Date:

Report of Internship Training

Name of the Firm:


